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Charlestown Senior/Community Center                                                                        c/o 4540 So. County Trail

Ninigret Park                                                                                                                      Charlestown, RI  02813

Charlestown, RI                                                                                                                      Tel.  (401) 364-6998

www.charlestownri.org                                                                                                                   (401) 364-9955

scoordinator@charlestownri.org

                                                                  Fax  (401) 364-0330


ROOM RENTAL APPLICATION

NAME/ORGANIZATION___________________________________________________________ 

ADDRESS________________________________________________________________________ 

CITY_______________________________  STATE______  ZIP_________ 

CONTACT PERSON_______________________________________ PHONE:_________________ 

TYPE OF EVENT_____________________________________ESTIMATED ATTEND:_________ 

DATE REQUESTED:__________________   TIME FROM__________ TO__________ 

FEES: ______   Building and Grounds:    $145.00 for 4 hours (minimum rental allowed)

$25.00 for each additional hour. Includes use of kitchen.          _______    Security Deposit:$100.00 refundable upon satisfactory performance of agreement

       =========

                                 Total Rental Fee   ________  (Check or money order only)

Table/Chair Requirement: Table #______Size_______# Chairs___ Location in Building __________

Configuration: circle, banquet, meeting _________________

         .                                            RENTAL AGREEMENT:

Rental may be for a minimum four hours. Renter is responsible for set-up, take-down, and clean-up. Thirty minutes are allowed for set-up and thirty minutes for take-down and clean-up, and renter must  provide trash bags for clean-up. A dumpster is available for depositing trash bags.  An additional fee of $25.00 will be charged and deducted from the security deposit for any fraction of time beyond the 30 minutes allowed.  Total rental fee due at signing of application.  For convenience and timely return of security deposit, use a separate check or money order. No refunds other than Security Deposit within one week of event; 50% only refunded 2 weeks before event; 75% refunded 3 weeks and more before event.

Clean-up requires all materials, supplies and food to be removed, floors swept and furniture returned to original positions. All rules and regulations of Ninigret Park must be observed; Article II, Chapter 135. of  Town  Codes.  Smoking and alcoholic beverages are prohibited, and pets are not allowed in the Center.  Activities are restricted to the specific areas rented by this agreement.

RELEASE WAIVER AND APPROVAL

I, the undersigned, intended to be legally bound hereby for myself, my heirs, executors, and administrators, waive and release any and all rights and claims for damages which I may have against the Town of Charlestown, their representatives, successors and volunteers for any injuries or losses I may incur in connection with the rental of this facility. Renter further agrees to submit a certificate of General Liability Insurance, naming the Town of Charlestown as additional insured, for $500,000, if required. I have read and fully understand the conditions of the Agreement as noted above, and further state that my signature is the one below. 

Renter Signature: 




  Date: 




Approved: 





  Date: 




      Director, Charlestown Senior/Community Center
Fee Paid: 


     Check/Money Order Number: 



